out of high school resume

Out of High School Resume: How to Create a Strong Start to Your Career

Out of high school resume writing can feel like a daunting task, especially if you’re stepping into the job
market for the first time. Without extensive work experience or a long list of accomplishments, crafting
a resume that stands out might seem challenging. However, with the right approach, you can create a
compelling document that highlights your potential, skills, and eagerness to grow. This guide will walk
you through everything you need to know about building an effective out of high school resume, from

formatting tips to the best content to include, helping you land that crucial first job or internship.

What Is an Out of High School Resume?

An out of high school resume is a resume specifically designed for individuals who have recently
graduated from high school and are entering the workforce or pursuing higher education opportunities.
Unlike resumes for seasoned professionals, these often emphasize academic achievements,
extracurricular activities, volunteer work, and transferable skills rather than extensive job history. The
goal is to showcase your strengths and potential to employers or educational institutions despite

limited formal experience.

Why Is a Good Resume Important Right After High School?

When you’re fresh out of high school, your resume acts as your first impression to potential employers.
Since you might not have a lengthy work history, your resume needs to highlight qualities like
responsibility, communication skills, and a strong work ethic. A well-crafted resume can open doors to
internships, part-time jobs, apprenticeships, or entry-level positions that kickstart your career.

Moreover, it helps you understand how to present yourself professionally—a skill that’s useful



throughout your life.

Building Blocks of a Successful Out of High School Resume

Contact Information

Start with your name, phone number, email address, and LinkedIn profile if you have one. Make sure
your email sounds professional—avoid quirky or informal names. This section is straightforward but

critical, as it’s how employers will reach you.

Objective Statement or Summary

Since you may not have a lot of work experience, an objective statement can clarify your career goals
and what you hope to contribute. Keep it concise and tailored to the job or industry you’re targeting.

For example:
“Motivated high school graduate seeking an entry-level position in retail where | can apply my strong

communication skills and dedication to customer service.”

Education Section

Your education is a major selling point at this stage. Include your high school name, graduation date,
GPA (if it’s strong), and any relevant coursework or academic honors. If you’re planning to attend

college or trade school, mentioning your acceptance or enroliment can also be benéeficial.



Work Experience

If you have any part-time jobs, internships, or volunteer positions, list them here. Emphasize
responsibilities and achievements rather than just job titles. For example, instead of “Cashier,” write
“Provided excellent customer service and handled cash transactions efficiently.” Even babysitting or

lawn care counts as valuable experience when framed properly.

Skills

Highlight both hard and soft skills. Hard skills might include proficiency with Microsoft Office, basic
computer knowledge, or foreign languages. Soft skills such as teamwork, punctuality, and problem-

solving are equally important to employers, especially for entry-level roles.

Extracurricular Activities and Volunteer Work

This section can illustrate your initiative and community involvement. Activities like sports, clubs,
student government, or volunteering demonstrate leadership, teamwork, and commitment. Include any

positions held, projects completed, or skills gained.

Tips for Writing an Effective Out of High School Resume

Tailor Your Resume for Each Job Application

Avoid sending the same resume to every employer. Read the job description carefully and adjust your

objective, skills, and experience to match the employer’s needs. This shows that you’re genuinely



interested and understand the role.

Keep It Clear and Concise

A one-page resume is usually sufficient for recent high school graduates. Use bullet points for easy
reading, and avoid overly complex language or jargon. Make sure the format is clean with consistent

fonts and spacing.

Quantify Your Achievements When Possible

Numbers grab attention. Instead of saying “Helped organize events,” say “Coordinated weekly

meetings for a club of 30 members.” This adds credibility and detail to your experience.

Use Action Verbs

Start each bullet point with dynamic verbs like “managed,” “led,” “developed,” or “assisted.” This

makes your responsibilities sound more impactful and professional.

Sample Out of High School Resume Template

Below is an example layout that you can adapt for your own needs:

**Name**

Phone Number | Email Address | LinkedIin URL (optional)

**Objective™*



Enthusiastic high school graduate with strong interpersonal skills seeking a customer service position

to contribute to a positive team environment and develop professional skills.

**Education**

City High School, Anytown, USA

Graduated: June 2023 | GPA: 3.7

Relevant Coursework: Business Fundamentals, Computer Applications

Honors: Honor Roll, Student of the Month

**Experience**

Cashier | Local Grocery Store | Summer 2022

- Provided friendly and efficient service to over 50 customers daily
- Handled cash register and balanced drawer at the end of shifts

- Assisted in stocking shelves and maintaining store cleanliness

Volunteer | Community Food Bank | 2021-2023
- Packaged and distributed food to families in need

- Organized donation drives and promoted events via social media

**Skills**

- Proficient in Microsoft Word and Excel

- Strong communication and teamwork abilities
- Fluent in Spanish (conversational)

- Time management and organizational skills

**Extracurricular Activities**
- Captain, Varsity Soccer Team (2022-2023)
- Member, Student Council (2021-2023)

- Volunteer Tutor for middle school students



How to Stand Out Without Work Experience

Even if your job history is limited, you can still impress employers by focusing on your character and
potential. Consider including a “Projects” or “Achievements” section where you mention any school
projects, competitions, or certifications that relate to the job. For example, if you completed a computer

coding bootcamp or earned a CPR certification, these are valuable additions.

Networking can also play a role at this stage. If you’ve attended career fairs, workshops, or

informational interviews, mention these experiences to demonstrate your initiative.

Digital Presence and Resume Submission Tips

In today’s job market, many employers look beyond the paper resume. Creating a LinkedIn profile or
an online portfolio (if relevant) can complement your resume and give recruiters a fuller picture of who
you are. When submitting your resume, follow the application instructions carefully, whether that’s

uploading a PDF, sending an email, or filling out an online form.

Make sure to proofread your resume multiple times to catch any typos or grammatical errors. Consider

asking a teacher, mentor, or family member to review it as well.

Final Thoughts on Crafting Your Out of High School Resume

Starting your career journey right after high school is an exciting time filled with possibilities. While the
idea of writing an out of high school resume might feel overwhelming, remember that every
professional started somewhere. By focusing on your strengths, highlighting your willingness to learn,
and presenting yourself clearly, you can build a resume that opens doors. Keep refining your resume

as you gain more experience, and soon, you’ll have a powerful tool that grows alongside your career



ambitions.

Frequently Asked Questions

What should be included in an out of high school resume?

An out of high school resume should include your contact information, an objective or summary
statement, education details, any relevant work experience or internships, volunteer work, skills,

extracurricular activities, and any awards or certifications.

How can a recent high school graduate make their resume stand out?

To make a resume stand out, focus on highlighting any internships, part-time jobs, volunteer work,
leadership roles in clubs or sports, relevant skills, and achievements. Use action verbs and quantify

accomplishments when possible.

Is it necessary to include a high school GPA on a resume?

Including your high school GPA is optional and depends on its strength and the job requirements. If

your GPA is above 3.5 or required by the employer, include it; otherwise, focus on other strengths.

Should a high school graduate include extracurricular activities on
their resume?

Yes, including extracurricular activities is important for recent high school graduates as it demonstrates
skills like teamwork, leadership, and commitment, which are valuable to employers.

How long should an out of high school resume be?

An out of high school resume should typically be one page long, focusing on relevant information and

keeping it concise and easy to read.



What is a good objective statement for a high school graduate's
resume?

A good objective statement might be: "Motivated high school graduate seeking an entry-level position

to apply strong communication and organizational skills while gaining professional experience."

Should a high school graduate include references on their resume?

It is generally recommended to omit references from the resume and instead provide them separately

upon request to save space and keep the resume focused.

How can a high school graduate demonstrate skills without much work
experience?

They can highlight transferable skills gained from school projects, volunteer work, extracurricular
activities, internships, or part-time jobs, such as communication, teamwork, problem-solving, and time

management.

Is it beneficial to include a summary or objective on a high school
resume?

Yes, including a brief summary or objective at the top of the resume helps employers quickly
understand your goals and what you bring to the position, especially when you have limited

experience.

Additional Resources

Out of High School Resume: Crafting a Strong Foundation for Early Career Success

out of high school resume is a critical tool for young adults stepping into the professional world for the

first time. As the bridge between education and employment, this type of resume must effectively



communicate potential, skills, and experiences despite the limited work history that most recent
graduates possess. Understanding how to build a compelling out of high school resume can
dramatically influence a candidate’s chances of securing entry-level jobs, internships, or

apprenticeships.

In today’s competitive job market, employers often seek more than just academic achievements; they
look for transferable skills, extracurricular involvement, and the ability to demonstrate motivation and
responsibility. This article delves into the nuances of preparing an out of high school resume,
highlighting essential components, best practices, and strategic tips to optimize the document for

applicant tracking systems (ATS) and human readers alike.

Understanding the Purpose of an Out of High School Resume

Crafting an out of high school resume differs significantly from drafting a resume for experienced
professionals. For recent graduates, the emphasis shifts from professional accomplishments to
educational background, volunteer work, part-time jobs, and relevant skills. The primary goal is to

showcase potential and readiness to take on new challenges in the workforce.

Employers hiring young candidates often expect limited experience but value attributes such as
adaptability, eagerness to learn, and foundational skills. Therefore, an out of high school resume

should be structured to highlight these qualities while maintaining clarity and professionalism.

Key Components of an Out of High School Resume

A well-rounded resume for someone fresh out of high school typically includes the following sections:

¢ Contact Information: Name, phone number, email, and LinkedIn profile if available.



Objective Statement: A concise summary of career goals tailored to the job applied for.

Education: High school name, graduation date, GPA (if strong), and relevant coursework.

Work Experience: Any part-time jobs, internships, or volunteer roles with emphasis on

transferable skills.

Skills: Both hard and soft skills, such as computer proficiency, communication, teamwork, and

punctuality.

Extracurricular Activities: Clubs, sports, leadership roles, or community service highlighting

initiative.

Awards and Certifications: Recognition received during high school or any relevant certifications.

Balancing Limited Experience with Demonstrable Skills

One of the biggest challenges in creating an out of high school resume is the scarcity of formal work
experience. However, many skills gained through non-professional avenues can be just as valuable.
For instance, leadership in student organizations can demonstrate responsibility and project

management capabilities. Similarly, participation in sports can reflect discipline and teamwork.

Employers increasingly appreciate candidates who can articulate how their experiences, though
unconventional, prepare them for workplace demands. Thus, describing experiences with action-

oriented language and quantifying achievements where possible strengthens the resume’s impact.



Optimizing the Out of High School Resume for Job Searches

Incorporating relevant keywords and structuring the resume appropriately is essential not only for
human readers but also for ATS, which many companies use to filter applications. Including industry-
specific terminology and clearly labeling sections can improve the chances of passing initial

screenings.

Writing an Effective Objective Statement

Unlike the generic “seeking a position” phrases, a tailored objective statement can set the tone for the
resume. For example, “Motivated high school graduate seeking an entry-level customer service role to
leverage strong communication skills and a commitment to excellent client experiences” immediately

informs the employer of intent and relevant attributes.

Highlighting Transferable Skills

Transferable skills are often the deciding factor for hiring managers when reviewing out of high school

resumes. These include:

e Communication: Demonstrated through presentations or group projects.

Time Management: Balancing academics with extracurricular activities or part-time work.

Problem-Solving: Shown in academic challenges or volunteer roles.

Teamwork: Participation in sports teams or clubs.



¢ Technical Skills: Basic computer proficiencies like Microsoft Office, social media management, or

coding fundamentals.

Articulating these skills in the context of real experiences makes them more credible and relevant.

Comparing Resume Formats for High School Graduates

Choosing the right resume format can influence how a candidate’s strengths are perceived. The three
primary formats include chronological, functional, and combination resumes.
e Chronological: Lists work experience in order, best for those with consistent employment history.

¢ Functional: Focuses on skills rather than experience, ideal for candidates with little or no work

experience.

e Combination: Merges both chronological and functional elements, highlighting skills upfront

followed by work history.

For an out of high school resume, the functional or combination formats often yield better results, as
they allow the applicant to emphasize relevant competencies and educational achievements over

limited job experience.

The Pros and Cons of Each Format



e Chronological: Pros: Easy for employers to follow; Cons: Highlights lack of experience.
¢ Functional: Pros: Emphasizes skills; Cons: May raise concerns about gaps in employment.

¢ Combination: Pros: Balanced approach; Cons: Can become cluttered if not carefully formatted.

Selecting the format that best fits individual circumstances is crucial for maximizing the resume’s

effectiveness.

Additional Tips for Enhancing an Out of High School Resume

Beyond content and structure, presentation plays a significant role in capturing employer attention.

Clean design, consistent font usage, and proper spacing contribute to readability.

Leveraging Volunteer and Internship Experiences

Volunteer work and internships provide tangible examples of responsibility and work ethic. Even
unpaid roles should be detailed with specific duties and skills developed. For example, volunteering at

a local shelter can demonstrate compassion, teamwork, and organizational skills.

Using Action Verbs and Quantifiable Results

Employers respond well to resumes that feature strong action verbs such as “organized,”
“developed,” “led,” and “implemented.” Where possible, including numbers or outcomes (e.g.,

“Raised $500 for charity event” or “Managed a team of 10 volunteers”) adds credibility.



Proofreading and Seeking Feedback

Errors in spelling or grammar can severely damage the professionalism of an out of high school
resume. Careful proofreading and obtaining feedback from mentors, teachers, or career counselors

ensure the document is polished and effective.

Final Thoughts on Building a Competitive Out of High School

Resume

Creating an out of high school resume requires strategic thinking and a focus on potential rather than
extensive experience. By emphasizing education, transferable skills, and relevant extracurricular

activities, new graduates can present themselves as motivated candidates ready to contribute value.

The process is as much about storytelling as it is about listing information. Each section should work
cohesively to paint a picture of a capable, eager individual prepared to embark on their professional
journey. With careful attention to format, content, and keyword optimization, an out of high school
resume can open doors to meaningful employment opportunities and set the stage for long-term career

growth.
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Effective cover letter guidelines with examples are provided as a bonus. Personal testimonials are
scattered through the book to show you how the guidelines helped other users. The success of his
approach is shown by this quote from a Senior Corporate Recruiter from Red Hat which stated, As a
corporate recruiter, I view hundreds of resumes daily filed with buzz words, tasks and objectives
that don't meet the candidate's background. These resumes are quickly eliminated. The resumes
that follow the guidelines outlined in Dick Hart's book that show the depth of the candidate's ability
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out of high school resume: Resumes For Dummies Laura DeCarlo, 2019-02-22 Polish up that
old resume—and land your dream job We've all been there: it's time to apply for a job or internship
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out of high school resume: Congressional Record United States. Congress, 1999
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critical tool for job seekers hoping to get noticed by hiring managers, and with the Applicant
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hundreds of CV's, developing a standout resume is more important than ever. With professional
resume writers charging upwards of $100 dollars, job seekers often look to friends, colleagues, and
the internet for resume help, but these resources often lack knowledge that certified resume writers
possess to help job seekers stand out from a crowd of applicants. Neil O'Donnell's RESUME
ESSENTIALS provides guidance from a certified career coach and professional resume writer to
help you perfect your CV and increase your chances of success in your next job application.
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out of high school resume: The Ultimate Guide to Homeschooling: Year 2001 Edition Debra
Bell, 2000-06-11 Now even more complete, with updated lists of available resource materials, this
manual is your access guide to home schooling- maximizing our family life while providing a quality
education for your children. If you're considering homeschooling, this book is a must-read before you
decide; and if you've been at it for awhile, it's a fresh perspective, with plenty of tactics for renewing
your energy and motivating your kids. With wit and wisdom gleaned from years of experience, Debra
Bell sets forth a compelling vision for the joys of home-based learnng and the essential tools for
success. The CD-ROM contains the complete text of the book, plus website links and a search
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out of high school resume: 101 Careers in Social Work, Third Edition Jessica A. Ritter, Ann
Obermann, Kristin Danhoff, 2019-11-28 This engaging guide addresses the extraordinary breadth of
the social work profession and the diverse career paths available. Updated and expanded, the third
edition includes 15 vivid new profiles of social workers who describe the rewards and challenges of
their distinct roles. It presents “Social Justice Spotlights” highlighting important social and political
issues relevant to different practice domains. The new edition also delivers current data on
employment opportunities and salaries from the Department of Labor and provides links to new
resources—books, essays, films, and websites—that enable readers to explore specific career paths
in greater depth. It dispels common myths about the social work profession and demonstrates why
social work is a smart choice for those seeking a career of service that requires creativity, critical
thinking, compassion, and a passion for social justice. Illuminating current trends in social work
education and practice, the book describes more than 100 specific careers—traditional and
nontraditional—available to social workers, including best features, challenges, required core
competencies and skills, educational and licensing requirements, and personal narratives. The book
also covers how to fund one’s education and provides job-hunting tools and websites. Additional
features include, for each career, a discussion of benefits and challenges, job outlook, and salary
information. Questionnaires and self-assessment checklists provide additional material to help
readers choose a social work career tailored to their unique talents, interests, and passions. New to
the Third Edition: Fifteen new personal narratives describing the benefits and challenges of different
social work arenas “Social Justice Spotlight” for each field of social work practice New data on
employment opportunities and salaries from the Department of Labor and other sources New
resources for additional career exploration Key Features: Describes more than 100 distinct career
paths available to social workers Addresses pros and cons of each career including personal
narratives Covers educational and licensing requirements, employment opportunities and salaries
Includes job-hunting tools and websites Provides self-assessment questionnaires and checklists to
help readers assess which jobs would be a good fit based on their skills and passions

out of high school resume: Resumes For Dummies Joyce Lain Kennedy, 2007-02-26 Is your job
search stalling out after you submit a resume but before you're offered an interview? With
reinvented recruiting technology, unmanageable millions of resumes choking employer databases,
and government mandates in the name of diversity, a gigantic change has occurred in the recruiting
world over the past several years—and it demands a fresh look at how you write and market your
resumes. Whether you're entering the job market for the first time, changing jobs, or changing
careers, Resumes for Dummies, 5th Edition will show you the ropes and rules for a new era in
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resume in today's new job search environment. You'll learn: Why most generic online resumes fail
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circumstances—along with tips on choosing professional resume help and other valuable resources,
Resumes for Dummies, 5th Edition will help you get noticed in a universe saturated with billions of
resumes and more on the way.
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Palmer, 2017-02-27 It is amusing, inspiring, and touching. Fifty Years of Resumes and Passport
Stamps shares Elizabeth Lydia Palmers journey through life. Go to work with her as her career in
data processing follows the development of computersfrom mechanical accounting machines and
punched-card systems to minicomputers, mainframes, and databases. Through hirings and firings,
Elizabeth shares the accolades she received from bosses and the criticisms when she was the subject
of a case study in how to deal with an incompetent employee. Teaching computer software classes,
attending volleyball clinics, and joining family activities put some unusual, out-of-the-ordinary trips
on Elizabeths calendar. Travel with her as she climbs Mt. Fuji to watch the sunrise, braves the
border guards in iron-curtained Czechoslovakia, files past Pope John Paul Is body as he lies in state
in St. Peters Basilica, watches for white smoke announcing a new pope, smokes a peace pipe in
Colorado and a water pipe in Istanbul, scalps tickets at the Montreal Olympics, and skiis at the
Womens Olympic Downhill Run in Innsbruck. Elizabeths Fifty Years of Resumes and Passport
Stamps offers anecdotes of marrying, raising four children in Illinois, Texas, Ottawa, and California,
surviving cancer, divorcing after thirty years, dating after age fifty, and finally filing away her rsums
as she retires.

out of high school resume: The Google Resume Gayle Laakmann McDowell, 2011-01-25 The
Google Resume is the only book available on how to win a coveted spot at Google, Microsoft, Apple,
or other top tech firms. Gayle Laakmann McDowell worked in Google Engineering for three years,
where she served on the hiring committee and interviewed over 120 candidates. She interned for
Microsoft and Apple, and interviewed with and received offers from ten tech firms. If you're a
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tailor your resume, how to prepare for and excel in the interview, and much more Author was on
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